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Collaborative Research Project
 Notes for Applicants

Before completing an application, participants are encouraged to read closely the aims, and rationale for the original WERN pilot (2007/08 - these can be found by registering on the WERN Virtual Research Environment at http://groups.tlrp.org
 )and in particular note the encouragement to involve and link up at least two institutions and include less experienced colleagues where possible whilst ensuring that your group has the necessary skill base to carry out every aspect of this commissioned research project.  The following points, together with the notes for the assessment criteria on page 3, should provide you with all the information you need to complete your application form – if any further help is needed please contact the WERN Administrative Office (contact information on page 3).  
Section A(i)+(ii) – Details of Applicants
i)   Section A(i) – you should complete this section, providing summary information for all members of the project team.
ii)  Section A(ii) – you will need to print off sufficient copies of Section A(ii) for each member of your group.
iii) Applicants for this project should be from more than one Welsh institution and may include less experienced colleagues.  Applicants may include researchers from non-Welsh institutions as long as they are in the minority with colleagues from Welsh institutions.  Applicants may be from disciplines other than education, as long as they are in a minority with colleagues from the education departments/divisions/ research groups of Welsh HEIs.  Exceptionally, applications will be considered from within one institution for example, where applicants are located in different disciplines/departments.

iv) Applicants should provide details of name, position, institution, e-mail address, contact telephone numbers, as well as indicating the number of years that they have been carrying out educational research (if appropriate).  If you have experience of research in a field other than education, please provide details on an additional sheet and attach it to your Section A(ii).  You should also indicate if you are currently an academic who has had an earlier career in education or elsewhere or if you have any experience which makes you particularly suited to be involved in this project.  Each applicant is required to provide a short CV and attach it to this section.
v) The first named applicant on Section A(i) will be considered the first point of contact between WERN and your group.  Please note that if your application attracts funding, it is expected that the lead institution will be responsible for managing the financial award.  Therefore, if you are a team member of an award holding group, you will need to liaise with your Institution’s finance department early in the process so as to ensure that your expenses (agreed in advance with the lead institute) are claimed through the lead Institute.  The Lead Applicant/Institute, will also need to liaise with their own finance department early in the process to ensure that all monies are claimed for via WERN before the end of the project (a cut-off date will be advised with the offer letter).  Please note that this is an important aspect of the process – late submission of invoices may result in funds not being available.
vi)  In order to monitor participation in the WERN scheme biographical data are required for the later independent evaluation and report to ESRC and HEFCW. Each applicant is requested to provide information which captures relevant biographical data and which will be used to profile the characteristics of those participating in the scheme.  This information is collected in Section A.  Individuals wishing to provide the data anonymously should complete Section E and return it to the WERN Administrative Office:  Trinity College, School of Education Studies and Social Inclusion, College Road, Carmarthen SA31 3EP.  The biographical data provided will be held and processed in accordance with the Data Protection Act 1998.  It will only be used to profile the characteristics of those participating in the scheme. 
Section B – Application Form
Please complete sections 1-8 of the application form, you may enlarge the boxes provided for each section as needed.  You may wish to include a letter of support from any Local Authority(ies) involved in your application. 
Section C (for Lead Applicant) - Declaration
i)  The Lead applicant should complete and sign a copy of this section.

ii)  It should be countersigned by their Head of Department – providing full contact information.
iii) A short CV or webpage for the lead applicant should be attached as in Section A(ii) above.
Please note that if your proposal attracts funding, the lead applicant will be required to confirm acceptance of the award by providing a further signature.  The lead applicant will also be required to obtain a signature (at that stage) on behalf of your Administering Authority for example from your Registrar, Vice Chancellor's Office or Secretary of Institute who will accept responsibility for all legal, regulatory and financial requirements relating to this award.  

Section D (for individual group members) - Declaration
i)  Each applicant should complete and sign a copy of this form.

ii)  It should be countersigned by their Head of Department.
iii) A short CV or webpage for each applicant should be attached as in Section A(ii) above.
By signing Section D the Head of Department confirms his/her agreement for the work if funded to be carried out in their department.  They are also confirming that the named individual will have institutional support.  If your group is successful in attracting funding, your Head of Department will be sent an email confirming the level of award.
Section E Appendix – Biographical Data (submitted anonymously)
i)  Section D only needs to be completed if you did not provide the biographical data required in Section A(i) and 
    wish to provide the information anonymously.
Section F – Case for Support
Using no more than 2,000 please outline your case for support in this section.

Notes on Assessment Criteria

Please note that the following criteria will be used by the WERN Assessment Panel to consider each application received – this material is provided so as to help you ensure that you cover all the required elements in your application.

Assessment criteria for funding:
1.  The research project proposed addresses the priority areas outlined.

2.  The scholarly quality of the proposal builds on and complements existing research knowledge in this field and 

     is likely to produce exciting and original work.

3.  There are clear, well framed research questions and the research methodologies chosen are appropriate.

4.  There is collaboration between at least two WELSH HEIs evident in the composition of the applicant group.

5.  There is capacity building potential in the mix of applicants.

6.  There is engagement and collaboration with LA stakeholders evident in the proposed project.

7.  The research project presents good value for money.
After Completion of the Application:
8 Copies of the Collaborative Research Project Application should be sent to:

WERN Administrative Office

FAO.  Dr S M B Davies
School of Education Studies and Social Inclusion
Trinity College

College Road

Carmarthen  SA31 3EP                                                                                                             CLOSING date 30th October, 2008
� At the front page of the VRE click on the link ‘New Account’ on the left of the screen. Create a username and password and complete other details as requested. After you log in click on ‘Membership’ on the left of the screen to see a list of worksites. Click on the link ‘Joinable Sites’ at the top of the list. Scroll the list until find the worksite named ‘Welsh Education Research Network’. Click ‘Join’ to enter the worksite.  For further help please contact David Longman on � HYPERLINK "mailto:david.longman@newport.ac.uk" ��david.longman@newport.ac.uk� or 01633 432629 
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