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'N® Welsh Education Research Network



 WERN Administrative Office:  Trinity College
School of Education Studies and Social Inclusion 

College Road, Carmarthen  SA31 3EP 
Email: s.m.b.davies@trinity-cm.ac.uk  
f.thomas@trinity-cm.ac.uk
Telephone:  01267 676938
COLLABORATIVE FELLOWSHIP SCHEME TERMS AND CONDITIONS 

Please note that if your application is successful in attracting funding, the Applicant and his/her Institution, and any other parties involved in an application agree, by their acceptance of the award, to abide by the following terms and conditions.  (It is the Applicants responsibility to ensure that this document is read by all parties involved in the application).  
1. The Collaborative Fellowship Scheme award form (forwarded to funded applicants) must be returned to us (WERN – at the above address) immediately, once the required signatures have been obtained.  By accepting the award, the applicant/institution (and any other involved parties) agrees to adhere to terms of this offer (as shown in your offer letter and contained within this document) and any subsequent amendments deemed necessary by WERN.
2. The award may be used only for the purposes outlined in your application which was approved by WERN.  If the grant is restricted in any way, this will be made clear in your Award Offer Letter.  Please note that if you are unable to use this award for the specific purpose for which it was intended you may be required to repay the grant in full.

3.  WERN acknowledges that projects sometimes change as they develop.  If any significant changes are made to your intended fellowship which means that you are unable to fulfil your placement as outlined to WERN, you are required to advise WERN (in writing) and obtain written approval for any amendments or changes to your application or if you intend to change research projects as a result.  Significant changes made without the agreement of WERN may result in the reclaiming of funds.  
4. Your award must be spent on your development as outlined in your Collaborative Fellowship Scheme application.
5.  Any unspent portion of your award must be returned to WERN upon completion of your funding proposal. 

6.  It is a requirement of your award that you provide WERN with a final report following completion of your work – to be received no later than Monday 8th June, 2009.  
The following must be included in the final report:  
i)
Evidence of attendance – this can be confirmed by your Head of 
Department (who is required to sign off on your final report before 
submission);

ii).
Details of the time spent and activities engaged in;
iii)
Explanation and evidence of how your placement activities have contributed to research capacity building is also required. WERN may, in some circumstances, request additional information (at any time) on your experiences and placement activity.
7.  The Applicant/Institution will take full responsibility for the administration of the award and as such is required to provide WERN with confirmation of the expenditure as funded.  The Applicant’s Institution agrees to keep proper accounts of all expenditure associated with the grant award.  These should be made available for inspection at any reasonable time by WERN or the ESRC.  With your final report you are required to submit your final invoice together with a statement showing the expenditure incurred.  The lead Institution is required to keep all supporting documents relating to the monies claimed and should retain all supporting receipts and invoices relating to WERN. The final payment should be claimed no later than Monday 8th June, 2009.  With your final report, you are required to provide WERN with information on how your Institution has contributed (financially and/or in kind) to your placement – this information should be attached to your invoice in statement form.
8.  The award will be paid upon receipt of invoices submitted by your institutions.  The payment schedule for release of funds is as follows:

	Information
	Percentage of total award
	Date for submission of invoices

	Initial Payment 
	50%
	After 1st March, 2009

	Final Payment
	Balance due – submit all invoices with final report no later than 8/6/09
	No later than 8th June, 2009


The timetable for release of funds is constrained by the way the pilot is funded by the ESRC and HEFCW.  Please note that the Final Payment must be claimed for by the date indicated above – failure to do so would result in funds not being available.
The Initial Payment will not be authorised for release until WERN receives your Collaborative Fellowship Scheme Award Form fully completed and signed by the Lead Institution (this is forwarded to funded applicants).  The Final Payment will only be authorised for release after receipt of an invoice from your Institution together with a breakdown of costings relating to your activities for the period of the award (as outlined above).  It is the responsibility of each Institution to retain supporting documents for all monies claimed.  All claims should be submitted by your Institution.  
WERN reserves the right to request copies of invoices and supporting paperwork for costs incurred at any time.

It is the responsibility of the Applicant to ensure that their Finance Department is fully aware of the requirements of WERN relating to this award.  It is also the responsibility of each applicant to liaise with their Institution’s Responsible Finance Officer to ensure full compliance with these terms.

8. If the Applicant or Institution does not meet the requirements set out in this   document, WERN reserves the right to require repayment of your award.
9.  All invoices and reports should be forwarded to: 
       WERN Administrative Office                           email:  s.m.b.davies@trinity-cm.ac.uk
        Trinity College                                                             f.thomas@trinity-cm.ac.uk
        School of Education Studies and Social Inclusion, 

        College Road

        Carmarthen, SA31 3EP


10.  It is a requirement of your award that you agree to an exit interview with

 the external assessor for the WERN pilot.  In addition, you will also be 

 required to take part in evaluation activities, such as the completion of

 questionnaires etc.  Your participation in such activity is an important part
 of the evaluative process and so is deemed to be compulsory.  
11.  Your may also be required to make a small scale contribution to a 

 WERN Colloquium that would be held in the Spring of 2009 – full details  

 relating to your involvement (if required) will be forwarded at a later date.

12.  By accepting the award you are confirming your agreement to your application and subsequent completed proposal for funding being uploaded to the VRE and or WERN Website for the information of other members.
13. In accordance with Institutional and WERN bilingual policy, you are   

required to submit your application and final report in both Welsh and   English.
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